
Annex. B. Template of Proposal Cover Letter

<Insert Organisation’s Letter Head>

<Insert Date>

Cowater International Inc. for Australian-Indonesia Partnership Towards an Inclusive Society (AIPTIS) / Program INKLUSI
Jl. Patra Kuningan IX No. 6
Kel. Kuningan Timur, Kec. Setiabudi, Jakarta Selatan 12950, INDONESIA
Attn. to: INKLUSI Procurement, 
Email: procurement@INKLUSI.or.id


I/We, the undersigned, declare that:

a) I/We have read, understood and hereby accept the Terms of Reference describing the duties and responsibilities in accordance with the Request for Quotation / Proposal <insert RFP reference number and service title>, and hereby confirm our interest to participate in through the submission of the quotation / proposal which is attached hereto.

b) My/Our company data:

	Name
	

	Address:
	


	E-mail address:
	

	Phone Number / Fax No.:
	



c) I/We confirm that our Quotation is made in full conformity with the RFQ and its attached Specification/Requirement or services.    

d) I/We hereby confirm that we are available for the entire duration of the assignment, and we shall perform the services in the manner described in our proposed approach / methodology which we have described in annex 1.  

e) My/Our proposal shall be valid for a period of 30 (thirty) days from the date of proposal submission, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

f) I/We hereby confirm that I/we will fully comply with and adhere to the following policies:
· Cowater Declaration of Code of Conduct; Cowater Harmonized Code of Conduct
· Declaration of Anti-Corruption
· DFAT's Preventing Sexual Exploitation, Abuse and Harassment Policy (PSEAH); and
· DFAT Preventing Sexual Exploitation, Abuse and Harassment Policy
· Child Protection Code of Conduct; DFAT Child Protection Policy


	Signature: 
	


	Name: 
	

	Title:
	



Annex 	A. Technical Proposal
	B. Financial Proposal

Annex. C. Template of Technical & Financial Proposal
TECHNICAL PROPOSAL

1. GENERAL INFORMATION
	Title of Activity:
	

	RFQ Reference Number:
	

	Name of Proposing Organization / Individual: 
	

	Address:
	

	Telephone:
	

	Facsimile:
	

	Email:
	

	Total Budget Proposed:
	



2. PROPOSED WORK PLAN AND APPROACH
2.1. Provide a description of work plan and approach / methodology for how to achieve the required scope of work. 
<insert your description here>

2.2. Provide a detailed description of timeline, deliverables and reporting of how the management for the requested goods /services /works will be implemented.  
<insert your description here>

2.3. Provide names, position, gender, qualifications, and experience of team members who will undertake this project using the table format below (applicable for organisation)

	No.
	Name
	Position / Role
	Gender
	Diffability
	Qualification
	Experience

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	…
	
	
	
	
	




3. SPECIALIZED CONSULTANT’SKNOWLEDGE AND EXPERIENCE MOST SIMILAR WITH THE REQUIRED SERVICE AS DESCRIBED IN THE TOR

[Provide summary of organization / Individual expertise and experience that meets the required qualifications]

	No.
	Project Title
	Employer / Client
	Service Period

	1
	
	
	[Period of contract]

	2
	
	
	[Period of contract]

	3
	…
	
	


	
*) Note: Please add the website link(s) that have been developed. 
	
FINANCIAL PROPOSAL

1. Basis of Payment

	No.
	Description
	QTY
	UNIT
	Daily Rate 
(IDR / AUD)
	Total Amount
(IDR/AUD) 

	A. PERSONNEL FEE.

	1
	[Name]
	
	Days
	
	

	2
	[Name]
	
	Days 
	
	

	Sub Total (Personnel Fee)
	

	B. MANAGEMENT FEE

	1
	Calculated as percentage to the total personnel fee
	%
	
	
	

	Sub Total (Management Fee)
	

	Total Lump Sum Fee (Personnel & Management Fee):
	

	
	

	C. EXPENSES (REIMBURSABLE) If required

	1
	Internet package
	
	
	
	

	2
	Other reimbursable expenses
	
	
	
	

	Total Expenses (Reimbursable):
	

	TOTAL PROPOSED BUDGET:
	



Terms & Conditions:
1. Management Fee is only applicable for organizations
2. All fees and reimbursable expenses shall be quoted and payable in either (IDR) or (AUD (please select the currency on financial proposal table). 
3. Lump Sum fees (Personnel and Management Fees) are subject to taxes (Income tax, VAT), duties, levies, or governmental charges.  
4. Any taxes required to be withheld under applicable Indonesian laws and regulations (including, without limitation, withholding income tax) shall be deducted by Cowater from the amounts payable to the Consultant and remitted to the relevant tax authority in accordance with applicable law. 
5. Cowater shall provide the Consultant with reasonable documentation or evidence of tax withholding and remittance, as required for the Consultant’s tax reporting purposes
6. [please add other terms and conditions as requested by the Consultant]

2. Payment Terms

	No
	Payment Description
	Amount
	Due Date

	
	
	
	

	
	
	
	

	TOTAL AMOUNT
	
	



Terms & Conditions of Fee and Payment Terms: 
1. [Please describe any payment terms / conditions as requested by consultant]
2. … 




Sign	:
Name	: _________________________, [Title]______________
Date	: _________________________
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